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MMOJOXEHHUE
0 On0JmoTeKe-MeauaTeKe 00Pa30BaTEJILHOI0 YUPeKIeHHsI

1. O61mme mo10KeHNS
1.1. Hacrosiee mosioxXKeHue sIBISETCS OCHOBOMW ISl OPTaHU3AIUU JACATEIHHOCTU
OMOIMOTEKN-MEIMATEKU 00Pa30BATEIILHOTO YUPEKACHUS (J1aiee — YupekIeHue).
1.2. Meamnateka SBISICTCS CTPYKTYPHBIM TMOAPA3CICHUEM YUPEXKACHUA U
OCYIIIECTBIISIET CBOKO JEATEIHHOCTh C YYETOM OCHOBHBIX HAIIpaBJICHUH, IeNIel U 3a1ad
JEATCTLHOCTH YUPCIKICHUS.

2. leau ¥ 3aaa44 JAeSITEJILHOCTH OMOJHOTEKH-MeINATeKH

2.1. OCHOBHBIMH LIETISIMU JEATETLHOCTH OMOIMOTEKN-MENATEKH SBIISIOTCS:

-obecrieueHue  pabOTHMKAM M y4YalUMCSl  YYpeXJAEeHHs  JOCTyna K
WH(POPMAIIMOHHBIM pecypcaM, MPEACTaBICHHBIM Ha Pa3HBIX HOCHTEINSAX: OyMa)KHBIX
(KHUTH, )KypHAJIbI, Ta3€Thl), MATHUTHBIX (2yaHO- U BHUIEO- KacceTsl), udppoBbix (CD-,
DVD-nuckn) u 1p.;

- BHEJIpEHHE HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTHH B y4eOHO-BOCIIUTATEIbHBIN
poLecc;

- peanu3anus NPOEKTOB, CBSA3AHHBIX C HCIOJIb30BAHHEM HH(POPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTH.

2.2. JleaTenbHOCT, ~ OMOJIMOTEKH-MEIUATeKH  HalpaBJIeHA  Ha  PCIICHHC
CIIEYIOIINX 3a7a4:

-BBbISIBJICHHE WH(OPMAIMOHHBIX MOTpPeOHOCTEH PAaOOTHUKOB W OOYy4YarOIIMUXCS
YUPEXKICHUS;

- cbop, HakoruIeHHe, 00paboTKa U cucTeMaTu3alus HHPopMaluu, He0OX0IUMON
JUISl YCTIEIIHOTO OCYILIECTBICHHs 00pa30BaTeIbHON U HHOM JAESITEIbHOCTU YUPEKICHUS;

- YIOBJIETBOPEHUE 3aNIPOCOB M MH(POPMAIMOHHBIX TOTPEOHOCTEH pPaOOTHUKOB U
00y4aroIuXCcsl YUpexKICHUS;




- OKa3aHWe MOMOIIY MeAaroraM M o0ydYarolUMCs YUYpPExICHUS B MOATOTOBKE K
3aHATUAM, BHEKJIACCHBIM MEPOMPUITUSIM, peau3alui 00pa30BaTeIbHbIX TPOEKTOB;

- OKa3aHWE€ TMOMOIIM TMeJaroraM MpH TPOBEACHUH 3aHATUH B OuOIMOTEKe-
MEIUaTeKe C HKCIOJIb30BaHHEM HWH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX  CPEJICTB
oOy4eHMUS;

- (hoopMupOBaHUE y 0OYYaIOIMIMXCSI HABBIKOB U YMEHUN CaMOCTOSITEILHON paboThI
C  Ppa3IWYHBIMH  UCTOYHUKAMU  WH(OOpMAlMM,  TOJb30BaHUS  OUOIMOTEYHO-
MH()OPMAIITMOHHBIMU PECYPCAMH;

- popmupoBanue NK-koMIeTEeHTHOCTH TI€arOroB;

- CO3/]aHKe LIKOJIBHOTO OaHKa TaHHBIX Y4EeOHON HH(pOpMAaI;

- TOATOTOBKA HWH()OPMAIMOHHBIX MATEPHAIIOB ISl TMPOBEACHUS KYJIbTYPHO-
MIPOCBETUTEIIBCKON PaOOTHI C POAUTEIISIMH;

- TIPOBEJICHUE TMarHOCTUYECKUX OOCJIEeIOBaHUN U TICUXOJOTUYECKUX TPEHUHIOB
COBMECTHO C MeJJaroroM-TICUXO0JIOTOM;

- OCYIIECTBIICHUE B3aMMOJICHCTBUS ¢ MHPOPMAITMOHHBIMH [IEHTPaMU TOpoaa IJis
obmeHa nHpopmaiuei.

3.0pranu3anus AesiTeJIbHOCTH OMOJIMOTEKN-MeAUuATEKH
3.1. bubnunoreka-mMenuareka pacrmojiaraeTcsi B IOMEIICHHH  OMOIMOTEKU
VUpEXKIACHUS, HMEET TMOJC3HYI0 IUIOIMAAb, HEOOXOMUMYIO I XpaHCHUS U
WCITOJIB30BAaHUs TEXHUKH, ayavO- W BHJIC03AMHUCEH, JJICKTPOHHBIX 00pa30BaTEIbHBIX
PECYpPCOB U TIpHieMa MOCETUTETICH.
3.2. PykoBoicTBO  OMONMOTEKOW-MEAMATEKOW  OCYMIECTBISIET  JAUPEKTOP

VUPEKICHUSI, HEMOCPEICTBEHHOE PYKOBOJCTBO — 3aBEAYIONIMN OHOIHOTEKOM-

Menauatekor. [loMrMo 3aBenyromero B mrat OMOJINOTEKU-METUATEKU BXOIUT TIE1aror-
OubIMOTEKAPD.

3.3. 3aBenyromuii  OMOTMOTEKON-MeMUaTeKo pa3padaThiBaeT W IIPEACTABIISICT
IUPEKTOPY YUPEIKICHHS Ha YTBEPKACHHUE CIETYIOIINE JOKYMEHTHI:

- IOJHKHOCTHBIE 0053aHHOCTH PAOOTHUKOB OUOIMOTEKU-MEANATEKH;

- UIHCTPYKIHUU MO OXpaHe Tpy/ia paOOTHUKOB OMOIMOTEKU-MEINATEKY;

- IOJIO’KEHUE 0 OUOIMOTEKEe-MEIUATEKE YUPEKICHUS,;

- MpaBUJIa TIOJIL30BAHUSI OMOINOTEKON-MEANATEKOM;

- TOJIOBOM TUTaH pabOThl OMOINOTEKU-MEANATEKH;

- rpaduk paboThl OUOINOTEKU-MEANATEKY;

- )KypHaJI BBIIa4X JICKTPOHHBIX HOCUTEICH;

- JKypHaJI 3asIBOK 10 TEXHUYECKOMY U MH(POPMALIMOHHOMY 00€CeUeHHI0 y4eOHO-
BOCIIUTATEIHHOTO MPOIIECCa;

- JKypHaJl PEruCTpaluu T0JIb30BaTeliell KOMITBIOTEPHOTO 3aja OuOIMOTeKH-
MeIMATEKH;
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- HTHCTPYKITUIO TI0 y4yeTy 0ubino- u meauadona;
- OTYETHYIO IOKYMEHTAIIHIO.

3.4. Ilocemarp 6MOAMOTEKY-MEIUATEKy MOTYT Bce OOydarommecs U paOOTHUKH
YUPEXKICHUSI.

3.5. I'paduk paboThl OUOAMOTEKU-MEAUATEKH COCTABISETCS B COOTBETCTBUU C
pPEeKUMOM pabOThl M IpaBUIAMU BHYTPEHHETO TPYAOBOTO DPACHOPSAAKA YUPEKICHUS.
[locnennuii yerBepr Kaxmoro Mecsma OUOIMOTEKa-MeAMaTeKa 3aKpbIBaeTCS Ha
CaHUTAPHBIN JCHb.

3.6. O0cayxuBaHue B OMOIMOTEKE-MEANATEKE MPOU3BOAUTCS B COOTBETCTBUHU C
OpaBWJIaMd  TEXHUKH  0€30MacHOCTH,  NPOTHUBOMOXKAPHBIMH U CaHUTapHO-
TMTMEHUYECKUMH TPeOOBaHUSIMU.

4.11paBa u 0013aHHOCTH PA0OTHUKOB OUOJIMOTEKN-MEIUATECKH

4.1. IlpaBa u 0053aHHOCTH PAOOTHUKOB OMOIMOTEKU-MEAUATEKU OMPEACIISIOTCS
3aKOHOIATENBCTBOM PD 1 ycTaBOM yupexIeHUS.

4.2. PaboTHUKY OMOIMOTEKHU-MEIUATEKHU UMEIOT TIPaBo:

- pa3pabaThiBaTh TpaBUja TOJB30BaHUS OMOIMOTEKON-MEAMATEKON W NPYTYIO
JOKYMEHTAITNIO, PETIAMEHTUPYIOIIYIO e PadoTy;

- TpeboBaTh OT AJMHUHHUCTpPALMU YUpPExKACHUS HH(POpMaLMIO 00 OpraHu3aluu
yueOHO-BOCIUTATENIbHOM pabOThl BCEX MOJPA3ACICHUM C 1EIbI0 TUIAHUPOBAHUS
JESITEIbHOCTH OMOJIMOTEKU-MEIHATEKH

- BHOCHUTH TPEIJIOKEHHUS HAa PpPACCMOTPEHHE JHUPEKTOpa YUYPEXKICHHUS IO
COBEPIIICHCTBOBAHUIO pabOThI OMOJIMOTEKU-MEIMATeKH U OIJIaThI TPyJa €e paOOTHUKOB,
B T. 4. [10 BBEJCHUIO HAaI0ABOK, JIOTUIAT M TPEMUPOBAHUIO 32 JOTOTHUTEIbHYIO padoTy,

HC BXO/[IIYIO B KPYI' OCHOBHBIX O6$IS&HHOCT€I>1, N KOMIICHCAIIMOHHBIX BBIIIJIAT 34

paboTy C BpEIHBIMU YCIOBUSAMH TPY/Ia;

- OBITh MPEJICTABICHHBIM K Pa3IUYHBIM (hOpMaM MOOUIPEHUs, HarpajaaM U 3HaKaM
OTJINYHUSI, PETYCMOTPEHHBIM JJIsl pAOOTHUKOB 00pa30BaHUS U KYJIbTYPHI.

4.3. PabotHrKN OMOJIMOTEKN-MEIUATEKHA O0SI3aHbI:

- BBITIOJIHATH JIOJDKHOCTHBIC 00SI3aHHOCTH, OTIPE/ICIICHHBIC TPYIOBBIM JTOTOBOPOM
Y JOJKHOCTHBIMU WHCTPYKITUSIMU;

- obecrieunBaTh MOJIH30BATEIISIM OMOIMOTEKU-MEIHATEKH BO3MOKHOCTh PaOOTHI ¢
HH()OPMAITMOHHBIMH PECYpPCaAMH;

- o0ecleunTh COXPAaHHOCTh HOCHTENICH HHGOpPMAIlUM, HX CHCTEMaTH3aIlUIo,
pa3MeIleHne U XpaHCHHCE,

- COBEpIIECHCTBOBaTh MH(OpPMaIMOHHO-O0MOIMorpadguueckoe u OUOIMOTEUHOE
00CITy’KUBaHUE TTOJIH30BATEIICH.




